Sample Extension Letter for J1 Scholars
All extension letters should be on department letterhead and include the scholar’s title, as well as the new end date, and funding information.   
Departments may also choose to include a job description or expected duties and any other necessary information.  

This is only a sample.  Please feel free to contact the Office of International Services if you have any questions.  Email jeashcra@indiana.edu or intlserv@indiana.edu, or call 855-9086.
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Scholar Name
Scholar Address

Including Country

Dear (Scholar Name),

It is my pleasure to invite you to extend your J1 program at Indiana University as a (scholar title) in the (academic department or school) through the new end date of (date).
During this extended period, we will provide you with a (stipend of at least $1200 per month or annual salary equivalent to at least $1200 per month).  

OR

During this extended period, you will be responsible for all costs associated with your stay.  Therefore, please provide copies of bank statements as evidence of your personal funding in the amount of at least US$1200 per month for the duration of your stay. Financial documentation should be in English, and preferably in U.S. dollars.   

We look forward to our continued collaboration. 
Sincerely,

(Department signature, name and title)
